Quality Assurance Check-Off

After a module is completed, it is a good idea to step back and have a second look at it.  It is recommended that you elicit the aid of others to participate in this phase of the project to ensure that elements of the module are present and that it will provide a good learning environment for the students.
Learning Module’s Name: _________________________________________________________________________

	Items
	Yes or No
	Comments & Actions Needed
	Corrected

(

	Structure & Function
	
	
	

	Learning modules used
	
	
	

	Overview page used

	
	
	

	Visual organization of menu items
	
	Headers used to organize content?
	

	Learning modules consistent in form and function with other learning modules
	
	
	

	Links to external sites work
	
	Copyright clearances
	

	Links to internal documents work
	
	Copyright clearances
	

	Structure, form, and function match other courses in this program.
	
	
	

	Overall appearance is clean, consistent, and professional.
	
	
	

	CD or DVD alternative for bandwidth issues
	
	
	

	Pedagogy
	
	
	

	General goal stated
	
	
	

	Alignment

Objectives align with instructional resources, strategies, and assessments
	Objectives stated properly as required by standards for the program/course
	
	
	

	
	Supporting resources available in learning module
	
	
	

	
	Instructional strategies support objective statements
	
	
	

	
	Assessments support objective statements and instructional strategies
	
	
	

	Student engagement
	
	
	

	Learning strategy used
	
	
	

	Rubrics and study guidelines present where necessary
	
	
	

	Instructions on Overview page clear, concise, and explicit
	
	
	

	Sequence, scaffolding, chunking of content
	
	
	

	Formative Feedback used
	
	
	

	Review Process
	
	
	

	Peer-reviewed
	
	
	

	Student-reviewed for usability
	
	
	

	Reviewed by CET/ETC staff
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